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Tell me andI forget.
Teach me andI remember.

Involve me andI learn.
~Benjamin FranklinMoving School Transportation from Safe to Safer
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School Bus Driver Instructor Application Checklist

Please check off each step of the application process as you complete it.  Be sure to bring  this checklist to your 
first day of class. You cannot become a certified SBDI without all the required documents!

Name   
Address  
        Street                                                            City                                                         State          Zip

Phone (daytime)    (          )            -

Required Documentation
You will need the following documentation in order to 
become certified.

As a School Bus Driver Instructor, you must be approved as a DMV 
approved “point/insurance reduction program” (PIRP) instructor to 
offer NYSED training programs. Preliminary approval is necessary to 
avoid disappointment later.  Please be sure to include the following:

 Current abstract of driving record (MVR), no more than 30 days 
old and includes data for the previous 3 years.

 Copy of your diploma, G.E.D., or a letter (or transcript) from your high school indicating when you 
graduated.

 Completion Certificate of the Basic Course of Instruction for School Bus Drivers since 1977.

 Completion Certificate of an Advanced School Bus Driver Instruction Course or any other DMV approved 
Point Insurance Reduction Program (PIRP), such as the National Safety Council Defensive Driving 
Course.

 Verification letter from your employer/supervisor, stating you are currently employed in pupil 
transportation.

 A copy of your current Driver’s license.

 A completed copy of the enclosed “NYS Education Department School Bus Driver Instructor Data Sheet–
Resume.

 School Bus Driver Point Insurance Reduction Program (PIRP) Instructor Application

 Recommended: Become familiar with PowerPoint™

A Note From Your Instructor
 

 
 

 

PTSI Executive Director(800) 836.2210



SBDI #

SS # 

Phone # 

Name: 

NYS CDL #: 

Street Address: 

City: 

County:

Email:

State: __________  Zip:  ________________ 

Employer Information  (Last 3 jobs—start with current employer and work back)   

Employer Name:    Supervisor:  

Employer Address:                                                              City:

Employer Phone #:                                                                                       State:________    Zip: ______________

Job Title: 

Job Duties: 

NYSED ~ School Bus Driver Instructor Data Sheet 

Employer Information   

Employer Name:    Supervisor:  

Employer Address:                                                             City:

Employer Phone #:                                                                                       State:________    Zip: ______________

Job Title: 

Job Duties: 

Employer Information    

Employer Name:    Supervisor:  

Employer Address:                                                             City:

Employer Phone #:                                                                                       State:________    Zip: ______________

Job Title: 

Job Duties: 



University of the State of New York 
New York State Education Department 

School Bus Safety Training Programs 
(518) 474-6541 

School Bus Driver Point/Insurance Reduction Program Instructor Application 
 
NYS School Bus Driver Basic and Advanced training curriculum have been approved by the NYS 
Department of Motor Vehicles for Point/Insurance Reduction (PIRP) purposes for all individuals who 
complete the training program and DMV requirements for PIR programs.  The PIR programs must be 
provided by approved instructors who meet DMV and SED instructor qualifications.  All candidates for 
School Bus Driver Instructor, must be approved by both SED/DMV to be certified to offer PIR programs.  

 Attach a Current Abstract of Driving Record Obtained Within the Last 30 Days 

SBDI Candidate Information 
Candidate Name:     Social Security #  

 Last First MI   

Date of Birth:  Sex:           M           F  Client ID # (CDL)  

Address:       

  Street City State ZIP  

    

Candidate Signature   Date 

Sponsor Information  

Sponsoring Agency  New York State Education Department                  Agency Code:    05  

Delivery Agency Pupil Transportation Safety Institute   

Delivery Agency Information      10 Adler Drive, Suite 102             East Syracuse                      NY               13057 
   Street  City State ZIP 

For Department Use Only 
New York State Education Department New York State Department of Motor Vehicles 
  

Approved:     Yes              No                                                         Approved:     Yes              No                                                         

  

Reason for Disapproval (Does not qualify—lacking) Reason for Disapproval (Does not qualify—lacking) 

 Currently Employed in Pupil Transportation  Clean driving record (includes) 

 High School Diploma or Equivalent  New York State Driver’s License with/ 3 years experience 

 Basic Course for School Bus Driver’s Certificate  No license suspension or revocation within the 5 years prior 

 Advanced Course for School Bus Driver’s Certificate  No alcohol related driving conviction within the 7 years prior 
  No conviction of a felony or crime within 10 years prior 

Sponsoring Agency Authorization   

Authorized Signature:                                                Date: 

Title:                                                                          
 

            



New York State Education Department 
Certified School Bus Driver Instructor Qualifications 
 
The School Bus Driver Instructor qualifications are found in the Official Compilation of Codes, Rules 
and Regulations of the State of New York (NYCRR), Title 8.  Education Department, Chapter II, 
Subchapter J., Part 156. Transportation, Section 156.3.  Safety Regulations for school bus drivers, 
monitors, attendants and pupils and Title 15. DMV Chapter 1, Subchapter J., Part 138 Motor Vehicle 
Accident Prevention Course 
153.3 (b) School bus driver and instructor qualifications (SED) 
(v) ... To qualify for certification as a School Bus Driver Instructor individuals shall successfully complete a 
school bus driver instructor training and evaluation course taught by a certified master instructor.  The course 
shall be approved by the commissioner upon the recommendation of the commissioner’s school bus driver 
instructor advisory committee, … Each person who applies for admission to this course shall: 
 be currently employed by a public school district, board of cooperative educational services, nonpublic 

school or private contractor who is currently providing pupil transportation services for a public school 
district, nonpublic school or board of cooperative educational services.   

 possess a high school diploma or equivalent diploma  

 have completed the basic course of instruction in school bus safety practices.   
 have completed the advanced school bus driver training course or a Department of Motor Vehicles 

approved Point/Insurance Reduction Program.  
The SBDI course shall include but shall not be limited to the following content areas:  planning and making 
presentations including lesson plans and objectives, school bus accident statistics and interpretation, effective 
communications, and evaluation.    
To maintain certification, school bus driver instructors shall be required to attend the annual professional 
development seminar (PDS) approved by the commissioner upon the recommendation of the SBDI advisory 
committee, and taught by a certified master instructor.   

Section 138.7. Qualifications for Instructors (DMV) 
(a) All instructor applications must be reviewed and approved by the sponsoring agency before the instructor 

may conduct a course which qualifies for point and insurance reduction benefits. The instructor must 
provide the Federal social security number to the sponsoring agency. 

(b) An instructor of a motor vehicle accident prevention course must: 
(1) have a driver’s license valid for  operation in New York State 
(2) have at least three years of licensed driving experience; 
(3) Have no driver’s license suspension or revocation within the five years prior to becoming an instructor 

(..) and no alcohol related driving conviction within the seven years prior to becoming an instructor 
(4) Have a high school or equivalency diploma 
(5) Be at least 19 years of age 
(6) Complete a sponsoring agency’s instructor preparation course… 
(7) Have not been convicted within 10 years prior to becoming an instructor of a felony or crime involving 

violence, dishonesty, degeneracy, moral turpitude, deceit, or fraud, including by not limited to 
theft, forgery, making false written statements, rape, perjury, fraud or bribery. 




